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APPLICATION FORM A – Personal Information 

IMMA (Irish Museum of Modern Art) is committed to achieving equality of opportunity in employment.  Form A of the application form is a vital part of ensuring this, asking for your personal details and equal opportunities monitoring information. This information will be held by Human Resources, but will be detached from your application form and will not be disclosed to the recruiting manager until the shortlisting process has been undertaken. 
	1     Role Information

	Role Applying For

	

	Role Reference

	

	2     Person Information

	Title



	First name (s)

	Surname



	PPS /NI Number  

	Date of Birth 

	Full Permanent address and Eircode / Post Code/ ZIP Code


	Home telephone


	Mobile telephone



	Email address



	If appointed, when could you start?


	State dates when you are unavailable for interview.



	How did you learn of this vacancy?



	Right to Work:

If you are from an EU member state or one of the countries of the EEA or Switzerland, you are entitled to come to work in Ireland. If you are from another country then generally you need an employment permit. Please note that a work permit may not be granted for someone outside of this group unless it can be proven that the vacancy could not be filled by an EEA national.
Do you need a work permit?  Yes     
If you already have a work permit, when does this expire?  
(Please note that your current permit may not be valid for this post)


3
Equal Opportunities 

In accordance with IMMA’s policy on equal opportunities in employment, we will provide equal opportunities to any employee or job applicant and will not discriminate either directly or indirectly because of race, gender, sexual orientation, family status, religion or belief, civil status, age, disability, or membership of the travelling community.
In order to assess the success of this policy, we have set up a system of monitoring all job applications. We would therefore be grateful if you would complete the questions on this form. This information will be used for monitoring purposes only and shall remain strictly confidential in line with our Data Protection arrangements.

Please indicate responses with an X mark.
	3.1 Gender 

	Female 
 FORMTEXT 

     
	Male
  FORMTEXT 

     
	Prefer not to say

 FORMTEXT 

     

	Is your gender identity the same as you were assigned at birth? 

	Yes

 FORMTEXT 

     
	No

  FORMTEXT 

     
	Prefer not to say

 FORMTEXT 

     

	Have you ever identified as transgender? (For the purpose of this question “transgender” is defined as an individual who lives, or wants to live, full time in the gender opposite to that they were assigned at birth)

	Yes

 FORMTEXT 

     
	No

  FORMTEXT 

     
	Prefer not to say

 FORMTEXT 

     

	3.2 Civil Status

	Civil Partnership  FORMTEXT 

     
	Divorced  FORMTEXT 

     
	Married

 FORMTEXT 

     
	Separated
  FORMTEXT 

     
	Single 
 FORMTEXT 

     
	Other 
  FORMTEXT 

     

	3.3 Ethnicity 
Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box(s).

	Asian or Asian Irish

	Bangladeshi  FORMTEXT 

     
	Indian  FORMTEXT 

     
	Pakistani  FORMTEXT 

     
	Chinese  FORMTEXT 

     

	Other Asian – please state  FORMTEXT 

     

	Black or Black Irish

	African  FORMTEXT 

     
	Caribbean  FORMTEXT 

     
	Other Black – please state  FORMTEXT 

     

	Other Ethnic group

	Arab  FORMTEXT 

     
	Somali  FORMTEXT 

     
	Yemeni  FORMTEXT 

     
	Other Ethnic – please state  FORMTEXT 

     

	Dual or Multiple Ethnic Groups

	White and Black Caribbean  FORMTEXT 

     
	White and Black African  FORMTEXT 

     
	White and Asian  FORMTEXT 

     
	Other Mixed – please state  FORMTEXT 

     

	White

	British  FORMTEXT 

     
	European  FORMTEXT 

     
	Irish 

 FORMTEXT 

     
	Northern Irish  FORMTEXT 

     
	Other White- please state  
 FORMTEXT 

     

	3.5 Are you a member of the Traveller Community?    FORMTEXT 

     
	Prefer not  to answer    FORMTEXT 

     


	3.6 Religion / Belief

	Buddhist  FORMTEXT 

     
	Christian  FORMTEXT 

     
	Church of Ireland FORMTEXT 

     
	Hindu  FORMTEXT 

     
	Jewish  FORMTEXT 

     
	Muslim  FORMTEXT 

     
	Roman Catholic FORMTEXT 

     
	Sikh
 FORMTEXT 

     

	Other Religious Belief   FORMTEXT 

     
	Prefer not  to answer   FORMTEXT 

     

	3.7 Sexual Orientation

	Bisexual

  FORMTEXT 

     
	Gay/ Lesbian
 FORMTEXT 

     
	Gay Man

  FORMTEXT 

     
	Heterosexual 
 FORMTEXT 

     
	Prefer not to Answer

 FORMTEXT 

     

	3.8 Family  Status

	Do you have caring responsibilities?          FORMTEXT 

     

	Prefer not  to answer     FORMTEXT 

     

	What is your current working pattern?     FORMTEXT 

     

	Prefer not  to answer     FORMTEXT 

     

	3.9 Disability

IMMA encourages, promotes and supports the employment of people with disabilities in line with the Disability Act 2005.    In line with this a disability does not prevent prospective applicants from consideration for a job and applications are encouraged from disabled people who meet the job requirements.  Where necessary reasonable adjustments will be made to interview facilities, working arrangements and premises to support applicants/ employees with disabilities. 

	Do you consider yourself to have a disability or a health condition?     Yes   FORMTEXT 

         No   FORMTEXT 

     


	If yes, what is the effect or impact of your disability or health condition on your ability to give your best at work? 
     

	Please give details of any special needs or requirements that you would need us to make is you are invited to interview:

     

	If you are appointed to this post, do you feel that any special aids, equipment or arrangements would be required to take account of your disability or health condition?

     



4
 Criminal Records Declaration Form 
As part of our recruitment process, IMMA requires all candidates to complete the declaration below.  We therefore ask you to complete the Criminal Records Declaration Form and return it with your application form.  The only people who will see the information will be those directly involved in the recruitment process.  At interview, or in a separate discussion, we will ensure that an open and measured discussion takes place about any offences or other matter that might be relevant to the position.
Basic Disclosure 

Under the Criminal Justice (Spent Convictions and Certain Disclosures) Act 2016, which came into effect on 29 April 2016, a range of minor offences will become spent after 7 years. This means that an adult convicted of an offence covered by the Act does not have to disclose the conviction after 7 years, except in certain circumstances.
Enhanced Disclosure

Certain roles at IMMA require Enhanced Gard Vetting.   You will be required to undertake Enhanced Vetting if this applies to your role.

Please answer the following questions by indicating with an X Mark: 

4.1
Have you ever been convicted of a criminal offence at any time in any country?
Yes
     
No
     
4.2
Have you been the subject of a fine, suspended sentence, community service order or other court order at any time in relation to any offence in any country? 
Yes
     
No
     
4.3
Have you been the subject at any time of any allegation of abuse involving a child or young person? 
Yes
     
No
     
4.4
Have you at any time been involved in any investigation, criminal or otherwise as a witness in any case involving the abuse/assault/negligence or mistreatment of a child or young person in any Country?

Yes
     
No
     
As the applicant for the position I confirm that the details shown above are an accurate record of any criminal offences that may appear on my Criminal Records Disclosure and understand this will be discussed with the Appointing Officer/Panel if I am invited to an interview.

Print Name            
Signature               
Date                        
5        References 
Give details of two employers whom we may approach for references. One of them should be your present or most recent employer. If you are unable to provide employer referees, please give details of Academic or Professional referees.

	Referee 1

Name: 

     
Address: 

     
Telephone: 

       

Email address: 

     
In what context does this referee know you?

      
May we contact your reference prior to an interview? 

Yes           No         
	Referee 2

Name: 

     
Address: 

     
Telephone: 

       

Email address: 

     
In what context does this referee know you?

      
May we contact your reference prior to an interview? 

Yes          No         



6 
Declaration & Data Protection Statement
I understand that by signing and returning this application form (Form A and Form B) I have consented to IMMA using and keeping information provided by me and by third parties such as referees, relating to my application or future employment.  This information will be used solely in the recruitment process and will be retained in accordance with IMMA’s retention of records arrangements.  
	I declare that the information that I give in this application is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment or, if appointed may result in my dismissal.

Signed                                                                                                   Date       



Thank you for taking the time to give us this information and for the interest that you have shown in IMMA.
IMMA - Recruitment and Selection – Application Form A  
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