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APPLICATION FORM B – Application Information

Notes for candidate on Completing Form B

Part B of the application form asks for information about your skills, knowledge and experiences which will be used to compile a shortlist of applicants.  Do not submit your CV.   Applications submitted with CV’s will be rejected.   Please do not add any personal information to this Form.  All personal information is entered in Form A.   
This application alone will be used to shortlist candidates for interview.   We will score your application against the Role Profile and Person Specification.  It is important therefore in your application that you highlight how you meet the essential and desirable criteria as set out in the Role Profile and Person Specification.   Any person not meeting the Essential Criteria for the Role will not be shortlisted. You may attach a cover letter, however this will not be used to score your application and will not be considered by the panel.  
Please note if you are successful in your application you will be required to validate the information provided here during Pre-Employment Screening.
	Role Title
	

	Role Reference
	

	Date of Application
	

	Candidate Ref (IMMA enter)
	


Section 1     Experience, Competencies and Skills


Please say why you would like to be considered for this role, and in what ways your skills, knowledge and experience match the requirements as set out in the Role Profile and Person Specification. 
	     



 Section 2
 Career Information – Current Employment
Give details of your work experience starting with your present or most recent employer.
	Present or most recent employer

     

	Address

     


	Job Title

     

	Start Date

     
	End Date (if applicable)

     

	Salary

     

	Other Benefits

     

	Period of Notice (if applicable)

     

	Reason for Leaving (if applicable)

     

	Description of your key duties and responsibilities

     



2
Career Information - 
Previous Employment 
	Years / Months Employed
	Name and Address 

of employer 
	Job title and responsibilities and nature of work 
	Reason for leaving/gaps

	     

	     
	     
	     

	Years / Months Employed
	Name and Address 

of employer 
	Job title and responsibilities and nature of work 
	Reason for leaving/gaps

	     

	     
	     
	     

	Years / Months Employed
	Name and Address 

of employer 
	Job title and responsibilities and nature of work 
	Reason for leaving/gaps

	     

	     
	     
	     

	Years / Months Employed
	Name and Address 

of employer 
	Job title and responsibilities and nature of work
	Reason for leaving/gaps

	     

	     
	     
	     

	Years / Months Employed
	Name and Address 

of employer 
	Job title and responsibilities and nature of work 
	Reason for leaving/gaps

	     

	     
	     
	     


Section 3 
Education and Professional Qualifications

Include in this section all relevant qualifications for the position you are applying for.

	3.1  Secondary Education – Please Group By Qualification Category

	Subject/Qualification
	Place of Study
	Grade/Result (s)

	     
	
	     


	     

	
	     

	     
	
	     

	3.2  Tertiary/ Third Level Education – Please Group by Qualification Category

	Subject/Qualification
	Place of Study
	Grade/Result (s)

	     
	
	     


	     
	
	     


	     
	
	     


	3.3  Professional Qualifications (including membership of professional body) 

	Subject
	Body
	Professional Qualification

	     
	
	     


	     
	
	     



Section 4 
Further Skills and Continuous Professional Development
Please give details of any significant further additional training and development which may be relevant to this post.

	     



Section 5
 Additional Information 
Please submit any additional information that would like us to consider in your application.
	     



Thank you for taking the time to give us this information and for the interest that you have shown in IMMA.
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